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Employee Notice – Your Rights Are Protected 
The	Federal	Government	and	the	State	of	New	Hampshire	have	established	laws	and	regulations	that	protect	
the	rights	of	employees.		As	your	employer,	we	are	conspicuously	posting	the	information	that	is	required	by	the	
Federal	Government	and	the	State	of	New	Hampshire	to	better	inform	you	of	your	rights	as	an	employee	of	our	
company.		If	you	should	have	any	questions	regarding	these	postings,	please	contact	the	personnel	office	or	
your	immediate	supervisor.

Note:  The Comply Anywhere Poster (CAP) Pack is designed to provide accurate and authoritative information in regard 
to the subject matter covered. Businesses with one or more employees are required to comply with federal, state and/
or local law notification and posting requirements. CAP will not satisfy all labor law posting and notification requirements 
that must be posted conspicuously in a location frequented by employees at a business. CAPs should be used only as a 
supplementary product when space is limited.
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Know Your Rights:
Workplace Discrimination is Illegal

Who is Protected? 
•  Employees (current and

former), including managers
and temporary employees

• Job applicants

•  Union members and
applicants for membership
in a union

What Organizations are Covered?
•   Most private employers
•  State and local governments

(as employers)

•  Educational institutions
(as employers)

• Unions
• Staffing agencies

What Types of Employment Discrimination 
are Illegal? 
Under the EEOC’s laws, an employer may not discriminate against 
you, regardless of your immigration status, on the bases of:
•  Race
• Color
• Religion
• National origin
•  Sex (including pregnancy

and related conditions,
sexual orientation, or
gender identity)

• Age (40 and older)
• Disability

•  Genetic information
(including employer requests
for, or purchase, use, or
disclosure of genetic tests,
genetic services, or family
medical history)

•  Retaliation for filing a
charge, reasonably
opposing discrimination,
or participating in a
discrimination lawsuit,
investigation, or proceeding.

What Employment Practices can be Challenged 
as Discriminatory?
All aspects of employment, including:
• Discharge, firing, or lay-off
•  Harassment (including

unwelcome verbal or
physical conduct)

• Hiring or promotion
• Assignment
•

•

 Pay (unequal wages or
compensation)
 Failure to provide
reasonable accommodation
for a disability or a sincerely- 
held religious belief,
observance or practice

• Benefits

• Job training
• Classification
• Referral
•  Obtaining or disclosing

genetic information of
employees

•  Requesting or disclosing medical 
information of employees

•  Conduct that might reasonably
discourage someone from
opposing discrimination, filing
a charge, or participating in an 
investigation or proceeding.

What can You Do if You Believe Discrimination 
has Occurred?
Contact the EEOC promptly if you suspect discrimination. Do not 
delay, because there are strict time limits for filing a charge of  
discrimination (180 or 300 days, depending on where you live/
work). You can reach the EEOC in any of the following ways:

Submit    an inquiry through the EEOC’s public portal: 
https://publicportal.eeoc.gov/Portal/Login.aspx 

Call 1–800–669–4000 (toll free) 
1–800–669–6820 (TTY) 
1–844–234–5122 (ASL video phone) 

Visit   an EEOC field office (information at 
www.eeoc.gov/field-office)  

E-Mail info@eeoc.gov

Additional information about the EEOC,  
including information about filing a charge of 
discrimination, is available at www.eeoc.gov.

The U.S. Equal Employment Opportunity Commission (EEOC) enforces Federal laws that protect you from  
discrimination in employment. If you believe you’ve been discriminated against at work or in applying for 
a job, the EEOC may be able to help.
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EMPLOYERS HOLDING FEDERAL CONTRACTS OR SUBCONTRACTS

The Department of Labor’s Office of Federal Contract  
Compliance Programs (OFCCP) enforces the nondiscrimination 
and affirmative action commitments of companies doing business 
with the Federal Government. If you are applying for a job with,  
or are an employee of, a company with a Federal contract or  
subcontract, you are protected under Federal law from  
discrimination on the following bases:

Race, Color, Religion, Sex, Sexual Orientation, 
Gender Identity, National Origin 
Executive Order 11246, as amended, prohibits employment 
discrimination by Federal contractors based on race, color,  
religion, sex, sexual orientation, gender identity, or national 
origin, and requires affirmative action to ensure equality of  
opportunity in all aspects of employment.

Asking About, Disclosing, or Discussing Pay
Executive Order 11246, as amended, protects applicants and 
employees of Federal contractors from discrimination based on 
inquiring about, disclosing, or discussing their compensation or 
the compensation of other applicants or employees.

Disability 
Section 503 of the Rehabilitation Act of 1973, as amended,  
protects qualified individuals with disabilities from discrimination 
in hiring, promotion, discharge, pay, fringe benefits, job  
training, classification, referral, and other aspects of employment 
by Federal contractors. Disability discrimination includes not  
making reasonable accommodation to the known physical or 
mental limitations of an otherwise qualified individual with a  
disability who is an applicant or employee, barring undue  
hardship to the employer. Section 503 also requires that  
Federal contractors take affirmative action to employ and  
advance in employment qualified individuals with disabilities  
at all levels of employment, including the executive level. 

Protected Veteran Status
The Vietnam Era Veterans’ Readjustment Assistance Act of 1974, 
as amended, 38 U.S.C. 4212, prohibits employment discrimination 
against, and requires affirmative action to recruit, employ, and 
advance in employment, disabled veterans, recently separated 
veterans (i.e., within three years of discharge or release from 
active duty), active duty wartime or campaign badge veterans,  
or Armed Forces service medal veterans.

Retaliation
Retaliation is prohibited against a person who files a complaint 
of discrimination, participates in an OFCCP proceeding, or  
otherwise opposes discrimination by Federal contractors  
under these Federal laws.

Any person who believes a contractor has violated its  
nondiscrimination or affirmative action obligations under 
OFCCP’s authorities should contact immediately:

The Office of Federal Contract Compliance Programs (OFCCP) 
U.S. Department of Labor 
200 Constitution Avenue, N.W. 
Washington, D.C. 20210  
1–800–397–6251 (toll-free)

If you are deaf, hard of hearing, or have a speech disability, please dial 
7–1–1 to access telecommunications relay services. OFCCP may also 
be contacted by submitting a question online to OFCCP’s Help Desk  
at https://ofccphelpdesk.dol.gov/s/, or by calling an OFCCP regional  
or district office, listed in most telephone directories under U.S. 
Government, Department of Labor and on OFCCP’s “Contact Us” 
webpage at https://www.dol.gov/agencies/ofccp/contact.

PROGRAMS OR ACTIVITIES RECEIVING FEDERAL FINANCIAL ASSISTANCE

Race, Color, National Origin, Sex
In addition to the protections of Title VII of the Civil Rights Act 
of 1964, as amended, Title VI of the Civil Rights Act of 1964, as 
amended, prohibits discrimination on the basis of race, color  
or national origin in programs or activities receiving Federal  
financial assistance. Employment discrimination is covered by  
Title VI if the primary objective of the financial assistance is  
provision of employment, or where employment discrimination 
causes or may cause discrimination in providing services under 
such programs. Title IX of the Education Amendments of 1972 
prohibits employment discrimination on the basis of sex in  
educational programs or activities which receive Federal  
financial assistance.

Individuals with Disabilities
Section 504 of the Rehabilitation Act of 1973, as amended,  
prohibits employment discrimination on the basis of disability  
in any program or activity which receives Federal financial assistance. 
Discrimination is prohibited in all aspects of employment against 
persons with disabilities who, with or without reasonable  
accommodation, can perform the essential functions of the job.

If you believe you have been discriminated against in a program 
of any institution which receives Federal financial assistance,  
you should immediately contact the Federal agency providing 
such assistance.

(Revised 10/20/2022)
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(Rev. December 2022)

Cat. No. 63924Z

Notice 797

Notice 797 (Rev. 12-2022)

Department of the Treasury 
Internal Revenue Service

Possible Federal Tax Refund Due to 
the Earned Income Credit (EIC)

What Is the EIC? 
The EIC is a refundable tax credit for certain workers. 

What Is the Purpose of This Notice? 
Your employer sent you this notice to make you aware of an 
important federal tax bene�t. Even if you had no income tax 
withheld from your wages during the year, you may be 
eligible for the EIC. 

How Much Is the EIC? 
For 2022, the EIC can be as much as $3,733 if you have one 
qualifying child who has a valid SSN; $6,164 if you have two 
qualifying children who have valid SSNs; $6,935 if you have 
three or more qualifying children who have valid SSNs; and 
$560 if you have no qualifying children who have a valid 
SSN.

How Do You Claim the EIC? 
To claim the EIC, you must: 

1. Be eligible for the EIC, and
2. File a 2022 tax return (including Schedule EIC if you 
have a qualifying child).

To �gure out if you are eligible, see Pub. 596 or visit 
IRS.gov/EITC.

If eligible, you can claim the EIC to get a refund even if 
you had no tax withheld from your pay or owe no tax. For 
example, if you had no tax withheld in 2022 and owe no tax 
but are eligible for a credit of $800, you must �le a 2022 
income tax return to get the $800 refund. 

Most people qualify for free tax preparation. If you earned 
less than $73,000, you can �le for free online at 
IRS.gov/FreeFile. In addition, IRS-certi�ed volunteers can 
prepare your return for free in person if you earned less than 
$60,000 or are age 60 or older. To �nd locations, visit 
IRS.gov/VITA or call 800-906-9887.

More Information 
Refer to instructions for the tax return you are �ling, 
Pub. 596, or IRS.gov/EITC for details on the EIC. You can 
download IRS forms and publications at IRS.gov/Forms, 
and you can get printed copies mailed to you by going to 
IRS.gov/OrderForms or by calling 800-829-3676. 
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(Rev. December 2022)

Notice 1015

Department of the Treasury 
Internal Revenue Service

Have You Told Your Employees About the 
Earned Income Credit (EIC)?

What Is the EIC?
The EIC is a refundable tax credit for certain workers.

Which Employees Must I Notify About the EIC?
You must notify each employee who worked for you at any time during 
the year and from whose wages you did not withhold income tax. 
However, you do not have to notify any employee who claimed 
exemption from withholding on Form W-4, Employee’s Withholding 
Certi�cate.

Note: You are encouraged to notify all employees whose wages for 
2022 are less than $59,187 that they may be eligible for the EIC.

How and When Must I Notify My Employees?
You must give the employee one of the following.

• The IRS Form W-2, Wage and Tax Statement, which has the required 
information about the EIC on the back of Copy B.

• A substitute Form W-2 with the same EIC information on the back of 
the employee’s copy that is on Copy B of the IRS Form W-2.

• Notice 797, Possible Federal Tax Refund Due to the Earned Income 
Credit (EIC).

• Your written statement with the same wording as Notice 797.

If you give an employee a Form W-2 on time, no further notice is 
necessary if the Form W-2 has the required information about the EIC 
on the back of the employee’s copy. If you give an employee a 
substitute Form W-2, but it does not have the required information, you 

must notify the employee within 1 week of the date the substitute 
Form W-2 is given. If Form W-2 is required but is not given on time, you 
must give the employee Notice 797 or your written statement by the 
date Form W-2 is required to be given. If Form W-2 is not required, you 
must notify the employee by February 6, 2023.

You must hand the notice directly to the employee or send it by 
�rst-class mail to the employee’s last known address. You will not meet 
the noti�cation requirements by posting Notice 797 on an employee 
bulletin board or sending it through of�ce mail. However, you may want 
to post the notice to help inform all employees of the EIC. You can 
download copies of the notice at www.irs.gov/FormsPubs. Or you can 
go to www.irs.gov/OrderForms to order it. 

How Will My Employees Know if They Can
Claim the EIC?
The basic requirements are covered in Notice 797. For more detailed 
information, the employee needs to see Pub. 596, Earned Income 
Credit (EIC), or the Instructions for Forms 1040 and 1040-SR.

How Do My Employees Claim the EIC?
Eligible employees claim the EIC on their 2022 tax return. Even an 
employee who has no tax withheld from wages and owes no tax may 
claim the EIC and ask for a refund, but they must �le a tax return to do 
so. For example, if an employee has no tax withheld in 2022 and owes 
no tax but is eligible for a credit of $800, they must �le a 2022 tax return 
to get the $800 refund.

Notice 1015 (Rev. 12-2022)
Cat. No. 20599I



FEDERAL PANELS

FD-CAP-DF 1222 PAGE 11



FEDERAL PANELS

FD-CAP-DF 1222 PAGE 12



FEDERAL PANELS

FD-CAP-DF 1222 PAGE 13

This employer participates in E-Verify and will provide the federal government with your Form I-9 
information to confirm that you are authorized to work in the U.S.
If E-Verify cannot confirm that you are authorized to work, this employer is required to give you written 
instructions and an opportunity to contact Department of Homeland Security (DHS) or Social Security 
Administration (SSA) so you can begin to resolve the issue before the employer can take any action 
against you, including terminating your employment.
Employers can only use E-Verify once you have accepted a job offer and completed the Form I-9.

E-Verify Works for Everyone
For more information on E-Verify,  
or if you believe that your employer  
has violated its E-Verify responsibilities,  
please contact DHS.
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THE AMERICAN POLICY IS OUR POLICY.

Anti-Discrimination Notice. 

It is illegal to discriminate against work-authorized individuals. Employers 
CANNOT specify which document(s) an employee may present to establish 
employment authorization and identity. The refusal to hire or continue to 
employ an individual because the documentation presented has a future 
expiration date may also constitute illegal discrimination. 

If you think discrimination has occurred, call the Immigrant and Employee 
Rights Section at 1-800-255-7688.
.
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Migrant and Seasonal Agricultural 
Worker Protection Act
This	federal	law	requires	agricultural	employers,	agricultural	associations,	farm	labor	contractors	and	
their	employees	to	observe	certain	labor	standards	when	employing	migrant	and	seasonal	farmworkers	
unless	specific	exemptions	apply.	Further,	farm	labor	contractors	are	required	to	register	with	the	U.S.	
Department	of	Labor.

Migrant and Seasonal Farmworkers Have These 
Rights

• To	receive	accurate	information	about	wages	and	working	conditions	for	the	prospective	
employment

• To	receive	this	information	in	writing	and	in	English,	Spanish	or	other	languages,	as	appropriate	
• To	have	the	terms	of	the	working	arrangement	upheld	
• To	have	farm	labor	contractors	show	proof	of	registration	at	the	time	of	recruitment
• To	be	paid	wages	when	due	
• To	receive	itemized,	written	statements	of	earnings	for	each	pay	period	
• To	purchase	goods	from	the	source	of	their	choice	
• To	be	transported	in	vehicles	which	are	properly	insured	and	operated	by	licensed	drivers,	and	
which	meet	federal	and	state	safety	standards	

• For	migrant	farmworkers	who	are	provided	housing
✽	To	be	housed	in	property	which	meets	federal	and	state	safety	and	health	standards
✽	To	have	the	housing	information	presented	to	them	in	writing	at	the	time	of	recruitment
✽	To	have	posted	in	a	conspicuous	place	at	the	housing	site	or	presented	to	them	a	statement	of	
the	terms	and	conditions	of	occupancy,	if	any

Workers	who	believe	their	rights	under	the	act	have	been	violated	may	file	complaints	with	the	
department’s	Wage	and	Hour	Division	or	may	file	suit	directly	in	federal	district	court.	The	law	prohibits	
employers	from	discriminating	against	workers	who	file	complaints,	testify	or	in	any	way	exercise	their	
rights	on	their	own	behalf	or	on	behalf	of	others.	Complaints	of	such	discrimination	must	be	filed	with	the	
division	within	180	days	of	the	alleged	event.

For	further	information,	get	in	touch	with	the	nearest	office	of	the	Wage	and	Hour	Division,	listed	in	most	
telephone	directories	under	the	U.S.	Government,	Department	of	Labor.

WH	Publication	1376	Revised	April	1983
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Employee Rights on Government Contracts - continued
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FOR LABORERS AND MECHANICS EMPLOYED ON FEDERAL 
OR FEDERALLY ASSISTED CONSTRUCTION PROJECTS
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WCP-1 (7-18) Prescribed by Labor Commissioner State of New Hampshire

STATE OF NEW HAMPSHIRE
WORKERS’ COMPENSATION LAW

NOTICE OF COMPLIANCE____________
TO EMPLOYEES

1 You are required by law (RSA 281-A:19) to report promptly to 
your employer an occupational injury or disease, even if you 
deem it to be minor. Form No. 8a WCA, Notice of Accidental 
Injury or Occupational Disease, may be used for that purpose 
(RSA 281-A:20,21). After you have completed and made it 
available to him or her, your employer must acknowledge 
receipt by signing and giving you a copy.

2 You are entitled to the services of a physician. This physician 
shall be within a managed care network, if applicable under 
RSA 281-A:23a.

3 You may not sue your employer as a result of work-connected 
injury or disease by reason of your eligibility for benefits under 
the Workers’ Compensation Law.

TO EMPLOYERS
1. You are required to display this poster so that it will be of the 

greatest possible benefit to your employees (RSA 281-A:4).
2. You are required to file an Employer’s First Report of Injury 

or Occupational Disease, Form No. 8 WCA, with the Labor 
Commissioner as soon as possible, but no later than five days 
after learning of the occurrence of any injury (RSA 281-A:53, I). 
A copy of this form must also be provided to the nearest claims 
office of your insurance carrier unless the injury requires one-
time treatment costing under $2,000 and you pay the medical bill 
within 30 days. (RSA 281-A:53, I and Lab 504.02). If the injury 
requires any additional treatment or results in lost time, you must 
notify your insurance carrier of the injury (Lab 504.02).

3. You are required to report to the Labor Commissioner any occu-
pational disability, whether total or partial, of four or more days 
(RSA 281-A:22), on an Employer’s supplemental Report of 

Injury, form No 13 WCA, as soon as possible but no later than 
ten days after the date of knowledge thereof (RSA 281-A:53, I 
and II).

4. You are required to furnish, or cause to be furnished, reasonable 
medical and hospital services, other remedial care or vocational 
rehabilitation, and various types of disability compensation to an 
injured or disabled employee in accordance with RSA 281-A:23, 
25, 26, 28, 29, 31, and 32.

5. All employers with 5 or more full time employees shall develop 
temporary alternative work opportunities for injured employees 
in accordance with RSA 281-A:23-b. Employer may be obligated 
to reinstate employees sustaining a compensable injury in accor-
dance with RSA 281-A:25-a.

6. You are required to obtain from the carrier identified below a sup-
ply of all required workers’ compensation forms.

NOTICE - Violation of the various provisions of the Workers’ Compensation Law carries civil penalties, court fines, or both.

 Rudolph W. Ogden, III, Deputy Labor Commissioner    Ken Merrifield, Commissioner of Labor

The undersigned employer hereby gives notice of compliance with all provisions of the Workers’ Compensation Law and 
Administrative  Regulations of the Labor Commissioner of the State of New Hampshire pursuant to Revised Statutes Annotated, 
Chapter 281-A, as amended.

 

        Name of Employer:

  By ____________________________________________________

   ______________________________________________________
  Employer Identification No. (If number unknown, Employer to request from IRS)

This notice must be posted conspicuously in and about the Employer’s place or places of business.

Name of Insurance Company or self-insurer:

SAMPLE
Third Party Administrator:
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Additional Notices
With the purchase of your New Hampshire Digital Comply Anywhere Poster Pack, 
you are entitled to free downloads of conditionally required industry-specific and 
municipal postings. 

See instructions below to review and download additionally required materials.
1)  Review all conditional notices required in the state of New Hampshire.
2)  Download, print and post any notices that pertain to your business type, 

demographic and/or location.

To download these materials, please visit: 
www.personnelconcepts.com/downloads/nhcn

When prompted, enter the ACCESS CODE: PCNHCN

https://www.personnelconcepts.com/downloads/nhcn



